
 

 
 

 
    

POSITION DESCRIPTION  -  TRANSPORTATION 
 
    TECHNICIAN 

 
 
TITLE:    Technician 
 
REPORTS TO:   Transportation Supervisor 
 
PRIMARY FUNCTION: A technician will perform duties including the repair and 

maintenance of school buses and trucks, ensuring the safe 
transport of students and staff, consistent with the district’s 
mission statement. 

 
QUALIFICATIONS  -  EDUCATION & EXPERIENCE 
 

1. Possess technician licenses for the State of Michigan (presently 6). 
2. Possess a minimum of two ASE certifications. 
3. High school graduate or equivalent. 
4. Proven ability to successfully work with employees, supervisors, and community.  
5. Must have CDL (Commercial Drivers License) with Group BPS Endorsement. 
6. Must meet all State and local certification and licensing requirements. 
7. Must meet drug and alcohol test requirements. 
8. Good attendance record. 
9. Acceptable driving record (three points or less). 
10. Such alternatives to the above qualifications as the Board may find appropriate. 

 
ESSENTIAL DUTIES & RESPONSIBILITIES 

 
1. Reads job order and observes and listens to bus in operation to determine 

malfunction and to plan work procedures. 
2. Installs new ignition systems, aligns front wheels, changes or recharges batteries, 

and replaces transmissions and other parts. 
3. Overhauls gas or diesel engines. 
4. Examines protective guards, loose bolts, and specified safety devices on buses, and 

makes adjustments. 
5. Lubricates moving parts and drives repaired bus to verify conformance to 

specifications. 
6. Fabricates special lifting or towing attachments, hydraulic systems, shields, or other 

devices according to blueprints or schematic drawings. 
7. Raises buses and vehicles with hydraulic jack or hoist to gain access to mechanical 

units bolted to underside of vehicle. 
8. Removes unit such as engine, transmission, or differential. 
9. Disassembles unit and inspects parts for wear. 
10. Repairs or replace parts such as pistons, rods, gears, valves, and bearings. 
11. Overhauls or replaces carburetors, injectors, blowers, generators, distributors, 

starters, and pumps. 



12. Rebuilds parts such as crankshafts and cylinder blocks. Rewires ignition system, 
lights, and instrument panel. 

13. Relines and adjusts brakes, aligns front end, repairs or replaces shock absorbers, 
and solders leaks in radiator. 

14. Mends damaged body and fenders by hammering out or filling in dents and 
welding broken parts. 

15. Replaces and adjust headlights, and installs and repairs accessories such as radios, 
heaters, mirrors, and windshield wipers. 

16. Must be physically able to lift tires, batteries, springs, etc. that weigh 75 pounds or 
more. 

17. Must provide own hand tools. 
18. Performs duties as assigned by the Transportation Supervisor. 

 
WORK ENVIRONMENT/CONDITIONS 
 

While performing the duties of this job, the employee is regularly required to walk, 
stand, sit, talk and hear.  Specific vision abilities required by this job include long range 
vision, close vision, color vision, and depth perception.  While performing the duties of 
the job, the employee will be exposed to both inside and outside work.  The position 
requires repetitive hand movement, and will require heavy lifting, twisting, bending, 
squatting, and other physical requirements. 

 
(The work environment characteristics described here are representative of those an employee encounters while 
performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions.  The information contained in this job description is for compliance with the 
Americans with Disabilities Act (ADA) and is not an exhaustive list of the duties performed for this position.  Additional 
duties are performed by the individuals currently holding this position and additional duties may be assigned). 

 
Employee shall remain free of any alcohol or non-prescribed controlled substance abuse in the workplace 
throughout his/her employment in the district. 
 

The Board of Education does not discriminate on the basis of race, color, religion, national origin, sex, 
disability, age, height, weight, marital status, or any other legally protected characteristic in its programs 
and activities, including employment opportunities. 
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